IRB MEMBERSHIP INFORMATION
Institutional Review Boards (IRB) are specifically designated boards that review research involving human subjects
for ethical and safety oversight, and to advocate for the rights and welfare of research participants. Penn State
Hershey has four IRBs each with a diverse membership consisting of physicians, scientists and individuals with nonscience backgrounds, and includes participation by institutional faculty, staff and volunteers from the community.
IRB members help contribute to the institution’s human research protection program by participating in the review
and evaluation of new research proposals and ongoing research investigations. Member responsibilities are to:
Develop an understanding of the ethical principles and federal regulations for protection of research participants.
Review materials and attend meetings prepared to discuss proposals within the member’s realm of expertise.
When appointed, serve as a designated reviewer, identify and facilitate resolution of any issues for a proposal.
Participate in continued education through IRB training, seminars, and current literature in the field.
IRB membership involves attending one Monday afternoon meeting per month for 3 - 4 hour hours, plus spending
the necessary time to read materials and prepare for board meetings. Board members receive the materials,
including an agenda, research proposals and other issues for review, about one week prior to the meeting. For the
typical board member, the overall time commitment for IRB membership is around 6 – 8 hours per month.
At each meeting, designated members are assigned to serve as primary and secondary reviewers for a particular
proposal. Designated reviewers present any issues identified for the research proposal and prepare questions that
must be addressed. Other board members inform the primary reviewer of any issues or questions they have, so the
primary reviewer may contact the principal investigator in advance of the meeting for clarifications, if warranted. At
the meeting the primary reviewer summarizes any concerns for the board and facilitates the IRB discussion. The
secondary reviewer takes over these roles in the absence of the primary reviewer.
To facilitate board meeting attendance and ensure that a quorum is always present at meetings, IRB members are
paired with an appointed alternate with whom they may substitute meetings, if needed. When not attending as the
voting representative, alternates are always welcome to attend IRB meetings as an observer, and to join in the
educational and regulatory discussion sessions conducted at the beginning of each meeting.
A variety of educational resources are made available to assist IRB members including:
new member orientation and training; IRB member handbook; on-line course and IRB member module
educational sessions at IRB meetings; IRB seminars and workshops conducted during the academic year
articles and periodicals, such as IRB - A Review of Human Subjects Research, circulated to all members
The IRB membership year begins July 1, when most new members are appointed. In addition, members are added
during the year as needed. Because the exact composition of IRBs is fairly narrowly prescribed by federal
regulations, occasionally a new volunteer is not called on to begin service immediately, but must wait until a
corresponding opening occurs. However, interested individuals are encouraged to apply to the IRB anytime.
An application for IRB membership is available on the IRB web site at www.pennstatehershey.org/irb, under IRB
Operations. Applications or questions may be directed to the Human Subjects Protection Office, the administrative
office that supports the IRB, at 717-531-5687 or hspo@hmc.psu.edu.
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