
LEAVE OF ABSENCE POLICY
Penn State Hershey Graduate Medical Education


Vacation and Continuing Medical Education (CME)*  Each resident is granted 15 to 20 working days of paid leave each year in keeping with program or departmental policy.  The total amount of leave includes both vacation and CME paid time off.  These days should also be used for interviewing and relocation.

Medical/Parental/Family Leave*:  A resident may request a maximum of twelve weeks of family leave.  The first six weeks minus any vacation leave already used will be with full pay and benefits, and will include any remaining vacation leave for the contract period.  The remainder of the twelve weeks will be without pay; however benefits will be billed at the employee rate.  If the period of leave bridges two consecutive contract periods, the amount of paid and unpaid leave will be allocated proportionately, including available vacations days.

Personal Leave*:  A personal leave may be granted to a resident upon review of the circumstances by the Program Director.  All eligible vacation time for that year must be used during this period.  The period of personal leave time that is not covered by vacation time will be unpaid.

Professional Leave*:  A professional leave of absence may be granted to a resident upon review of the circumstances by the Program Director.  All eligible vacation time for the academic year must be used during this period.  The period of professional leave that is not covered by vacation time will be unpaid.

Effect of Leave:  All requirements of the residency training program must be fulfilled prior to the completion of training.  The Program Director is responsible to notify the Resident as to the effect of leave on their training timeline.  Residents may be required to extend their length of training to meet all residency program requirements.   The Residency Review Committee for the residency program and the Residency Program Director determine the length of training and training to be completed following a leave of absence.  

*All requirements of the residents’ respective Board must be satisfied.  Board requirements will take precedence over institutional leave of absence policies, when applicable. Specific specialty Board information can be accessed through the PSHMC internet, the Graduate Medical Education office, or the Program Office. (Institutional Requirements: II.D.h.2.a&b)
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